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SENATE MEHrING 
March 2, 1954 
Dean Larsen 
The meeting was called to order by President Fairchild with all members present 
except Miss Kirchhoefer, Mr. M. L. Miller, and Miss Parker. 
The President announced that the Senate will not meet in April, but that there will 
be a faculty meeting on the first Tuesday of the month. There will be meetings of 
the Senate in May and June. 
Gene Hinton of the Student Council explained that members from departments will be 
elected to the Student Council in connection with the general student election. An-
nouncements concerning the procedure to be used will be made available to heads of 
departments, who are asked to have the announcements read by their staff members in 
the different classes. Mr. Hinton also announced that at 4:10 on lVednesday, March 3, 
there will be a radio broadcast of twenty minutes concerning the Student Union. The 
recording of the broadcast was prepared by students with the help of Mr. Anderson, 
Director of Alumni Relations. 
Miss Flagg, Chairman of the Appointment, Promotion and Tenure Committee of the Univer-
sity Council, announced that last year the cOmQittee had been definitely told by the 
Teachers College Board that there would be no salary increments for the school year 
of 1954-1955. Last week that decision was reversed by the Board. Miss Flagg dis-
tributed two sheets of information with reference to the work of the committee. One 
was criteria for moving into block "A" of the salary schedule and the other was more 
general information. Copies of the forms are filed with the minutes in the 
secretary's office. 
) Mr. Cross, Chairman of the Committee on Campus Planning, Building Construction, and 
Utilization, reported that tentative plans with reference to the proposed classroom 
building are that classes in education and psychology, English, foreign language, 
geography, mathematics, and social science will be housed in that building. There 
will be offices for the faculty members involved. Questionnaires will be distributed 
to the departments concerned for determining classroom needs. 
Mr. Ensign of the Business Office distributed some budget materials which were ex-
plained by him and Mr. Sealock. The Business Office plans to make monthly reports 
of the balance of funds available. It is hoped that these reports can go out at 
about the fifth of each month. No purchase orders will be dated after about the 
twenty-fifth of each month. New budgets for the 1954-1955 year are due in the 
Business Office by March 26 since they must go before the Teachers College Board by 
May 1. Proposed budgets for the new biennium are due in the Business Office not 
later than May 1. Forms for the annual and biennial budgets will be provided by the 
Business Office. The Business Office suggests, too, that items asked for should be 
listed specifically. Too often details are omitted. In reporting with reference to 
Civil Service employment the actual amount of time worked should be indicated. Ac-
curate reports should also be made with reference to illness, vacation, overtime, etc. 
President Fairchild reported that the library is making lists of new books available 
from time to time. As to whether or not this practice will be continued will be 
determined by the reaction of the faculty as to the value and use of these lists. 
The Index staff asked the President to report that for the 1954 Index seventy-eight 
faculty members will not have pictures. Two notices and a warning failed to get a 
complete response. This includes five heads of departments. It is too late to do 
anything about it for this year, but it is hoped that in 1955 there may be a better 
represen tation. 
) 
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Mr. Carrington distributed some duplicated materials concerning laboratory school 
experiences. He reported that 41 percent of the student teachers are doing all or 
part of their student teaching off-campus. When student teaching is done in two 
departments, the assignment must be approved by the heads of both departments. Mr. 
Carrington distributed proposed forms for approving the student teaching assignments. 
He discussed briefly the need of having physical examinations and mental checkups in 
connection vvith student teaching assignments. He also called attention to a pamphlet 
on professional laboratory experiences, which were distributed through post office 
boxes not long ago. He believes that there is constant need for the evaluation of 
growth and development of student teaching. 
President Fairchild made the following requests and announcements: 
1. Dean Larsen will be in charge of the University for the remainder of this week 
since the President and a number of staff members will be in Chicago attending the 
Conference on Higher Education. 
2. At a conference with architects held this afternoon, a time schedule was set for 
the new buildings. The two nevv dorm toties for worren will be available for use by 
September, 19.55. They will be similar to the present ones but will house more 
students as there will be only one kitchen and one dining room. 
3. The Student Union is scheduled for completion by September, 19.56. 
Dr. L. W. Miller made a short report on extension work. A survey in 19.50 of the 46 
counties serviced by I. S. N. U. showed the following: 
Teachers with no degrees 
Teachers with Bachelor's Degrees 
Teachers with Master's or more 
6118 
6.544 
2907 
15,.569 
Since 19.50 there have been 6.539 registrations with 3076 different students taking 
extension work. Second semester classes have been as follows: 
19.51 
19.52 
19.53 
19.54 
21 classes 
21 classes 
19 classes 
18 classes 
.584 students 
618 students 
634 students 
640 students 
For the next semester, Dr. Miller would like at least one or two teachers from most 
departments with more from some departments, as in the past. It would be advantagious 
if there could be advance planning so that if one potential extension center cannot 
be supplied with a teacher one semester, a definite promise can be made to them for 
the following semester. There will be an increasing need for extension work on the 
graduate level, especially for elementary teachers. 
President Fairchild announced that Miss Welch had agreed to postpone her report on 
the five University libraries and their services until a later meeting. 
President Fairchild made the follOwing comments about travel funds: 
1. Heads of departments have t he responsibility of approving travel for memb ers of 
the department as far as the purpose is concerned. Since they cannot know the amount 
of travel funds available, the final approval must be made by the President. 
2. Often it is possible t o pay part of the t ravel expenses for an indi vidual but not 
al l of them. 
) 
~-
3. It is easier to pay expenses for in-state than fo~ out-of-state travel. The 
Chairman of the Teaohers College Board is ver,y sensitive about out-of-state travel. 
He asks Dr. Browne for a report from each school about every three months. 
4. There is more money for travel this year than last but it is still limited. 
5. Faculty members using travel funds should turn in actual expenses instead of the 
maximum allowed for each item. 
6. It is not possible to cover accidents involving injury to an individual or damage 
to a car. It is hoped that each staff member using his own car will carry adequate 
insurance. 
7. Regulations concerning travel are given in a green book entitled "Travel Regula-
tions." Copies of this book may be secured at the President's office. 
8. There are still errors in making out travel vouchers. Minor ones are corrected 
in the office. It is essential that the name of the organization having the meeting 
and the place of the meeting be indicated. 
The meeting was adjourned at 5.40 p. m. 
Elsie Brenneman 
Secretar,r 
